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	Checklist

	Your ref.:



	Quantity
	…..
	copies

	Number of versions:
	…..
	

	Number of imprints:
	…..
	

	Size
	Open:
	….. X ….
	cm (H)

	
	Closed:
	….. X ….
	cm (H)

	
	Post-folded (if required):
	….. X ….
	cm (H)

	Size cover
(in case of a cover and when this cover has a different size from the inside)
	Open:
	….. X ….
	cm (H)

	
	Closed:
	….. X ….
	cm (H)

	Number of pages
	…..
	pp. of the interior (closed size)

	
	…..
	pp. of the cover (closed size)

	Colours
	R/V  4 / 4

	Changes
	…..
	(number) in 4 / 4

	
	…..
	(number) in 4 / 0 of  0/ 4

	
	…..
	(number) in 1 / 1

	
	…..
	(number) in 1/ 0 of 0/ 1

	
	…..
	

	Imprints
	…..
	(number) in 1 / 0
(number) in 4 / 0

	Ink coverage
	80%

	Special finishing
	…..
	UV glossy, recto of recto/verso

	
	…..
	UV matt, recto of recto/verso

	
	…..
	Machinevarnish glossy, recto or recto/verso

	
	…..
	Machinevarnish matt, recto or recto/verso

	
	…..
	Dispersion lacquer glossy, recto or recto/verso

	
	…..
	Dispersion lacquer matt, recto or recto/verso

	
	…..
	Lamination glossy (recto)

	
	…..
	Lamination matt (recto)

	Material
	certified PDF-files (versie 1.3) and colour proofs are delivered


	Paper
	gsm
	kind

	
	…..
	newsprint

	
	…..
	Improved newsprint (machine finished)

	
	…..
	MFC, machine finished coated (pigmented)

	
	…..
	magazine (supercalandered,  SC): A-quality

	
	…..
	magazine (supercalandered,  SC): C-qualtity

	
	…..
	recycled paper

	
	…..
	woodfree offset (Bond)

	
	…..
	machine coated woodcontaining (lwc, light weight coated)

	
	…..
	machine coated near woodfree (mwc, middle weight coated or PM, part mechanical)

	
	…..
	machine coated woodfree (WFC)

	
	…..
	

	
	
	

	Surface
	…..
	glossy

	
	…..
	half matt, demi-matt, silk

	
	…..
	matt

	
	
	

	Forest Certification
	…..
	FSC

	
	…..
	PEFC

	
	
	

	Papier COVER
	gsm
	Soort

	
	
	recycled paper

	
	
	woodfree offset (Bond)

	
	
	machine coated woodcontaining (lwc, light weight coated)

	
	
	machine coated near woodfree (MWC, middle weight coated or PM, part mechanical)

	
	
	machine coated woodfree (WFC)

	
	
	

	
	
	

	Surface
	…..
	glossy

	
	…..
	half matt, demi-matt, silk

	
	…..
	matt

	
	
	

	Forest Certification
	…..
	FSC

	
	…..
	PEFC


	Finishing

	
	…..
	folded and trimmed

	
	…..
	Clean cut and trimmed to size

	
	…..
	Press glued

	
	…..
	Stitched and trimmed

	
	…..
	Perfect bound and trimmed (hot melt)

	
	…..
	PUR perfect bound and trimmed (cold glue)

	
	…..
	Bruto roto

	
	
	

	Packing

	
	…..
	strapped on palets

	
	…..
	Shrink foiled on palets

	
	
	Shrink foiled in bundles of .... copies, on palets

	
	…..
	In boxes per ..... copies, on palets

	
	…..
	Bulk on palets

	
	
	

	Delivery

	
	…..
	...  address(es) in ...................  (county and country)

	
	
	

	Schedule
	.. /.. / ....
	date to place the paper order:

	
	.. /.. / ....
	Date to deliver PDF files and the necessary information concerning versions, imprints, delivery addresses, ...

	
	.. /.. / ....
	Delivery date

	
	
	

	Frequency
	…..
	times a year / weekly / fortnightly  /  monthly  /  quarterly


More information?

Jean-Philippe Willemart +32 (0) 15 45 03 or Kris Debruyn + 32 (0) 15 45 03 14

